Meeting Minutes

February 9, 2006
Attendance

Jed Crelley (Secretary), David Beaton, Kumaran Mahenthiran, Tom Reichlmayr, Dave Kluge (by phone), Chloe Alexson
Meeting Objectives

· Go over integration accomplishments
· Identify future endeavors

Key Points 
· Change the Add Link (when logged in) to point to the same page that the Add Organization button does
· Add All the Resource types to the search page 

· Add a sentence to the registration page informing users that they can push the submit button to view a list of organizations that may match the organization that they are trying to enter

· Update Account Info page the grid still needs to be expanded so that all fields are visible

· Dave Beaton needs to put together a document explaining to the editors how to look up organizations that are registered to them

· Elected officials name needs to be split into first and last name.

· All entry boxes should have a description “?” next to them

· The update letter needs to be reworked so that we can use it e-mail all the organizations that they need to update their organizations

· Tom Reichlmayr will send out the evaluation rubrics to the sponsors

· Jed will create a hard copy of all the web pages so that Kumaran can get them to Chloe on Monday

· Dave Kluge was told that the email update letter will be expanded by Saturday 2/11/06, to include the explanation about the SUBMIT button on the registration page.  He can then email all registrants the request to update on Saturday 2/11/06.  It was agreed that this request to update should state that the information should be returned by 2/27/06.

· When David Beaton creates the email to editors to explain how to look up organizations that are registered to them, they can proceed immediately to contact them by email or phone to register and update their data, since they will not receive the above email asking them to update their online data.

By Next Meeting
· Continue making changes to the development environment 
· Continue testing the working environment to find any possible glitches

Next Meeting 

· Date February  16, 2006  4:30 PM 

· Telephone line TBD
